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REFERENCE REQUEST 
 

 

Name: __________________________________________________ 
 

Department/Office: _______________________________________ 
 

Phone: _________________________________________________ 
 

Email: __________________________________________________ 
 

Purpose of Research: ______________________________________ 
 

________________________________________________________ 
 

________________________________________________________ 

 

Request made by: (Check one) 
 

Student ________ 
 

Faculty _________ 
 

Staff ___________ 
 

Other __________ 
 

Please explain: 
 

_______________________ 

Manuscript collec�ons and archival records may contain materials with sensi�ve or confiden�al informa�on that is protected under federal or state right to privacy laws 
and regula�ons, the North Carolina Public Records Act (N.C.G.S. § 132 1 et seq.), and Ar�cle 7 of the North Carolina State Personnel Act (Privacy of State Employee 
Personnel Records, N.C.G.S. § 126-22 et seq.). Researchers are advised that the disclosure of certain informa�on pertaining to iden�fiable living individuals represented 
in this collec�on without the consent of those individuals may have legal ramifica�ons (e.g., a cause of ac�on under common law for invasion of privacy may arise if facts 
concerning an individual's private life are published that would be deemed highly offensive to a reasonable person) for which the Appalachian State University assumes 
no responsibility. 
 

The materials from Appalachian State University Libraries' Special Collec�ons are made available for use in research, teaching, and private study, pursuant to U.S. Copyright 
law. The nature of these collec�ons means that copyright or other informa�on about restric�ons may be difficult or even impossible to determine despite reasonable 
efforts. As a result, the user must assume full responsibility for any use of the materials, including but not limited to, infringement of copyright and publica�on rights of 
reproduced materials. Any materials used for academic research or otherwise should be fully credited with the source. 
 

I agree to abide by the regula�ons and procedures of the Appalachian State University Archives and by any 
restric�ons that apply to the collec�ons.  I shall indemnify, defend, and safe harmless Appalachian State 
University, its trustees, agents, and employees from all liability, loss, costs, damages, claims or causes of ac�on 
of any kind or nature whatsoever, and expenses including atorney’s fees, arising or claimed to have risen out of 
my use of the collec�ons in the Appalachian State University Records Center and Special Collec�ons Research 
Center. 

____________________________________________ 

                                       Signature of Patron 
  *Gray areas are for Office Use Only 

Records Series Requested 
 
 

Date Comple�on Time 

Accession Number(s) 
 

Loca�on Date(s) of Records Searcher 
 
 

    
 

    
 

 
 



Office Use Only 

___________ Physical Record(s) Forwarded 

___________ Informa�on Given 

___________ Scanned and Emailed 

___________ Record(s) Not Found 

Date Records Returned Staff Signature – Verifies Return of Records 
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